Mt. San Jacinto College Foundation 6th Annual Gala Email Signature

[bookmark: _GoBack]MSJC has a new e-mail icon that we would like you to add to your signature lines through February 8, 2014. The icon announces our upcoming 6th Annual Gala: MSJC The Heart & Soul of Our Communities. If you click on the image, it takes you through to information about the event, tickets and sponsorships.

If you have Microsoft Office 2010, here’s how to add the icon to your e-mail signature:

1. Select and copy this image:
[image: cid:image001.jpg@01CEE776.725F79E0]

1. At the top-left of Outlook, Click on File and then Options 
1. Click Mail 
1. Click Signatures…
1. Either select an existing signature to edit, or create a new signature
1. Paste the image into the Edit signature box 
1. Click OK
1. Send a test to yourself or a colleague to make sure the icon works.
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