
MSJC Student Veterans – New Student Checklist 
1. Apply for Financial Aid. https://studentaid.gov/h/apply-for-aid. 

MSJC Federal School Code: 001246 
2. Apply for VA Education Benefits. https://www.va.gov/education/. When Certificate of Eligibility (COE) 

arrives in mail or email, upload along w/ Education Plan (obtained from a Veterans Counselor) and 
Statement of Responsibility (SOR). Additional information is below. 

3. Application – https://www.msjc.edu/apply/ After submitting your application, check your personal 
email for follow up information. If you do not receive any emails from MSJC within one business day, 
please contact Enrollment Services (951.465.7887). 

4. MyMSJC Account Activation. You will be sent an Account Activation notification to your 
personal email with information on activating your MyMSJC account. After activating your 
account with a temporary code, you will be required to create a new password and set up 
account retrieval options. Get more details about this process by visiting 
https://support.msjc.edu/support/home 

5. Orientation. https://msjc.edu/counseling/orientation.html, login  with  your  MyMSJC  
username and password. Online orientation will take approximately 30 minutes and includes 
videos. 

6. Transcripts. Submit transcripts from any schools previously attended including military transcripts and 
a Request for Evaluation. Joint Services Transcripts - Joint Services Transcript (JST)  and Air University 
(AU) Transcripts -  https://www.airuniversity.af.edu/Registrar/Transcript-Requests/  If using VA 
benefits all official transcripts must be received by the end of your first semester. 

7. Submit Request for Evaluation to obtain transfer credit. The link to the form may be found here 
https://msjc.edu/enroll/documents/Request-for-Evaluation.pdf 

8. Submit DD214 (Member Copy 4) – SecureDocumentUpload. Secure Document Link may be found here 
https://msjc.edu/veterans/ 

9. Counseling - To schedule an appointment online please visit: 
https://msjc.craniumcafe.com/group/veterans Select a VeteransCounselor. Education plans are 
required if using Federal VA Educational Benefits, otherwise highly recommended. 

10. Registration – You will receive an email, sent to your personal email address, with specific 
information about your registration date and time, once it has been assigned for the current or 
upcoming semester. Registration is completed through Self Service 
https://selfservice.msjc.edu/css/. 

11. Submit Statement of Responsibility (SOR). Submit SOR through SecureDocumentUpload. Secure 
Document Link found here https://msjc.edu/veterans/   Remember to Submit Statement of 
Responsibility (SOR) each term and each time you add or drop a course (s). 

12. Student Email Account. Your student email account will be created once you have registered for at 
least one class. Further details will be sent to the personal email address you provided on your 
application or admission or updated in Self Service. 
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